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3 June 2022 
  
  
To 
Ms Arooj Jan 
K P Road, Lazibal, Near Reliance Trends, 
Anantnag 
Mob: +91 9149731748 
Email: janarooj@yahoo.com 
 
Sub: Letter of offer for the post of Consultant (Field Supervisor) based at J&K State Office. 
                         
Dear Arooj Jan, 
 
Congratulations! 
  
This is to confirm that Save the Children, Bal Raksha Bharat would like to offer you the post of 
Consultant (Field Supervisor) based at Anantnag, J&K State Office. 
  
Your consultancy fee per month is Rs. 19519/- Tax deduction will apply to the fees of the consultant 
in accordance with the prevailing income tax legislations / policy of the government of India. Please 
note that this contract will be valid from the date of joining till 31 March 2023.  
  
It would be good if you could confirm your acceptance in writing and let us know your tentative date 
of joining.  
  
  
Yours sincerely 
   

 

Sangeeta Narula 

Director – Human Resource 

 

 

 

 

 

 

 



 

 

 

 

Navast Healthcare Services (OPC) Pvt Ltd. 

(C-50, Lohia Nagar, Ghaziabad, 201001) 

Offer letter 

(Private & Confidential) 

Date: May 4th 2022 
 

Candidate’s Name: Batool Bashir  

Subject : Offer for post of 

Junior Dietitian 
 

Dear Batool, 
 

We are pleased to offer you, the position of Junior Dietitian with NDM Navast Healthcare 

Services Pvt Ltd. on the following terms and conditions: 

Job title: Your job title will be Junior Dietitian and you will report to Ms Jasmine (Chief Dietitian, 

NDM) and Ms Sudipta (Business Head, NDM) 

Commencement of Job: Your work will be effective, as of May 4th, 2022. 
 
 

On the day of your joining you are required to submit the following: 
 

1) Relevant copies of Academic /Professional attainments and work experience. ( if any ) 
 

2) Documentary evidence of Date of Birth (scanned copy of  Aadhar card/ passport) 
 

3) Bank details ( for monetary transfers of salary) 
 

Stipend & Incentives: Your Salary, stipends, commissions, vouchers and other benefits are decided 

by the Company. Vouchers will be awarded who perform exceptionally well every month and also the 

Experience letter, Letter Of recommendation and Monetary Stipends will be provided at the end of the 

month. However, if you are terminated on grounds of nonperformance or disregard towards company 

rules and policies, then you will not be entitled for any incentive or Stipend. 
 

Place of Work: Work from Home 
 

Hours of Work: The normal working days are Monday through Friday. You will be required to work for 

such hours as necessary for the proper discharge of your duties to the Company. The normal working hours 

are 6hrs a day. 



Termination: 
 

1 ) Your appointment can be terminated by the Company, without any reason, by giving you not less 

than 1 day notice. 
 

2 ) The Company reserves the right to terminate your Job summarily without any notice period or 

termination payment, if it has reasonable ground to believe you are guilty of misconduct or negligence, or 

have committed any fundamental breach of contract or caused any loss to the Company 
 

3) On the termination of your Job for whatever reason, you will return to the Company all property; 

documents and paper, both original and copies thereof, including any samples, literature, contracts, 

records, lists, drawings, blueprints, letters, notes, data and the like; and Confidential Information, in your 

possession or under your control relating to your employment or to clients’ business affairs. 
 

Confidential Information: 
 

1) You must always maintain the highest degree of confidentiality and keep as confidential the records, 

documents and other Confidential Information relating to the business of the Company which may be 

known to you or confided in you by any means and you will use such records, documents and information 

only in a duly authorized manner in the interest of the Company. 
 

2) For the purposes of this clause ‘Confidential Information’ means information about the Company’s 

business and that of its customers which is not available to the general public and which may be learnt by 

you in the course of your employment. This includes, but is not limited to, information relating to the 

organization, its customer lists, employment policies, personnel, and information about the Company’s 

products, processes including ideas, concepts, projections, technology, manuals, drawing, designs, 

specifications, and all papers, resumes, records and other documents containing such Confidential 

Information. 
 

3) At no time, will you remove any Confidential Information from the office without permission. 
 

4) Your duty to safeguard and not disclose Confidential Information will survive the expiration or 

termination of this Agreement and/or your employment with the Company 
 

5) Breach of the conditions of this clause will render you liable to summary dismissal under clause 

above in addition to any other remedy the Company may have against you in law. 
 

Terms and Conditions: 
 

We are pleased to extend you as Employee and have you as a part of NDM (A Unit Of Navast 

Healthcare Services (OPC) Pvt. Ltd ) . Congratulations on being selected as Junior Dietitian in 

our esteemed company. The work will starting from May 4th, 2022. 

The terms and conditions of the offer are stated 

below: 

1. Your date of joining would be May 4, 2022. 
 

Your training will be work from home due to this covid-

19 situation. Once this situation is normal you willbe 

required to come to office as per that time situation and 

circumstances. 



2. Your salary is Rs 7000+incentives per month. 
 

3. You will be eligible for bonus and incentive from the company as per your performance. 
 

4. As this is work from Home Job, you are required to use your personal laptop and mobile phone 

for communication. 

5. You will maintain 100% confidentiality during and after your work. 
 

6. You will have to give 1 Month Notice period before leaving the company. 

With Regards 
 
 

Neha Vijh Lakshya Vijh 
Co-Founder & Director- NDM Co- founder and Director – NDM 
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